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Plymouth School Sports Partnership
Job Description & Specification                                  


	Job Title
	Cycle Support Officer

	Location
	Sir John Hunt Community Sports College

	Reporting to
	School and Community Sports Manager 

	Effective date 
	1st December 2017 – 31st July 2018


Main purpose of the post;

· To be responsible for delivering all aspects of the Adult Cycle Support Offer
· To deliver Safer Urban Driver courses at key locations, working alongside Fleetsource
· To undertake all maintenance on the PSSP bikes
· To deliver all Dr Bike maintenance sessions prior to Bikeability Courses
· To undertake Post Course Assessments, mentoring and monitoring of Bikeability instructors across Plymouth and Devon
· Lead the Cycle Hub Projects within Plymouth and attend the national development days as required by condition of the grant
The professional duties and responsibilities include;
· To respond to local and national developments affecting the provision of services for schools, and secure external funding opportunities to ensure long term viability of the Cycle Training Projects
· Engage with businesses across Plymouth in conjunction with the Plymotion program
· To provide mentoring and monitoring for all cycle training staff, ensuring that all reports are developed to reflect national standards
· Establish effective communication of Bikeability programmes within the Partnership and with external Partners, supporting Partner Projects e.g. Plymotion
· Support the development of a workforce of young leaders and volunteers who will aid the delivery of the Cycle Hub projects
· To ensure quality assurance and local impact measurement mechanisms are in place
· Attend all national updates and professional development opportunities as required to support all elements of the cycle support offer
· Work closely with relevant partners to enable all young people and adults to participate in cycle training across Plymouth

· Advocate the role and importance of sustainable transport including cycling to school

· Represent the Plymouth School Sports Partnership and its partners in a positive and professional manner at all times
· Take part in other activities commensurate with the job role and grade as directed by your Line Manager or the Partnership Leader
· Ensure health, safety and welfare of yourself, participants and others at all times
· Conform to, actively commit to and promote all Plymouth School Sports Partnership protocols both with internal and external customers when using any communication media including telephone, email and face to face
ACL – October 2017
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